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Criminal Record Checks
(CRC)




CRC Packets with Renewals

* Implemented for the 2009-2010 renewals

 Due to Act | passed by the Vermont
Legislature in the Spring of 2009



Hermont Standards Loard far
Hrafessional Tducators

This certifies that the person named is qualified

for protessional employment in Vermont schools

Renewals

A person currently licensed as an educator who

has not been the subject of a criminal records
check will be required to have a criminal record
check and a registry check at the time the
educator’s license is next renewed.

This will be required for all licenses expiring
on June 30, 2010 and thereafter.




What some educators received:

 Criminal Record Check (CRC) packet in

with their renewal materials in the fall of
2009

 Packet consisted of five (5) pages:

& &



1. Instructions
2. Statement Regarding Fingerprint

Supported Criminal Record Check
(cherry)

3. Request for Criminal Record Check
(white)

4. Vermont Criminal Information Center —
Fingerprint Authorization Certificate
(white)

5. Agency of Human Services — Child
Abuse Registry (canary)



Statement Regarding Fingerprint Supported Criminal Record Check

Name Social Security Number

Recent amendments to 16 V.5 A, § 254 and 255, require the Vermont Department of Education
mﬁatﬂlmmlyhmﬂvmmmmiﬁwm

al record check. If you received this form m your renewal packet, it means that we do not
hae conchisive evidence that yon have completed a erimimal record chack after Tuly 1, 1998,
You may, however, have had a erimunal record check after that date. You are required to certify
whether or not you have undergone a Vermont fingerprinted supported criminal record
check after July 1, 1993,

Please inifial the correct statement below.

D Yes, I certify that I have undergone a fingerprint supported criminal record check
completed by erther a Vermont School Dhistrict or the Vernmont Department of
Education after Fuly 1, 1998,

If you answered ‘yes’, please sign and retuwm this form with your renewal packet and no fiurther
action will be required.

D No, I have not undergome a fingerprint supported erminal reccrd check
conducted by either a Vermont School Dhstrict or the Vermont Department of
Edueation after Faly 1, 1998. I understand by initialing this bewx that I certify that
I will complete the criminal record check process. Failure to do so, could result
a licensing action pursuant to 16 V.5 A § 1698(1) (F).

d ‘no”, pl sign and retum this form and complete the following steps:

= Complats the enclosed eriminal record check forms and return them to
The Vermont Department of Education, 120 State 5t., Montpeher,
Vermont, 05620-2501, with a check for $19.25 payable to the “Vermont
Diapartment of Public Safety™.

C late the attached Agency of Human Services, ‘Consent for
R&mﬂl‘hgulryl-:ﬁr-lh-, and rehurn it with your renewal
packet The Department of Education is required to check your name
agamst the Apency of Human Services Adult Abose and Chald

P iom Remict

Ynuma}rmtumymt:ﬁm: and payment prior to the filmg of vour 2010 renewal 1 order to begin
the al ] check pr H , all f nyust be submitted no later than the date
mﬂemmw:]ﬁn‘ml?iﬂm hlﬁumﬂmﬂm,!he"ﬂnmma]ﬂaﬂnd{]md forms, or
the “Consent for Release of Begistry Information™ form could delay the issuance of your licensa.

Certification and Signatore

I understand that my answer may be subject to verification by the Vermont Department of Educatnon, and that awy falsification,
misTepresentation, or misstatement of material information on my part mey be canse for licensimg action pursnant o 16 V.SA. §
1898 (1M(F).

Signature




“Wermont Deparoment of Education
120 State Street
hMontpelier, WT 05820-2501

EEQUEST FOR CRIMINAL RECORD CHECK

Initial Request Fesubmmssion for FBL'Out of State Records

1. Applicant:

Last Marme First Mame Middle IMame

2. Maiden or Alias Mames:

3. Gender- 4 Race:
5. Social Securrty Number:

6. Place of Birth:

Ciny'Towm State County
7. Drate of Birth:
Diomth ¢ Diay Year
E. Telephone Number:
Area Code Minober
I herebyv acknowledgze and agree to a check of

any record of crimmal comvictions as per VSA | Title 16, Chapter 5, Subchapter 4, which may be
mamitained by the Vermont Criminal Information Center, the crnminal record repositories of other states
where I have been employved and'or resided, and the FBI.

In addition to Vermeont, I have resided or been employed in the following states:

I understand that the results of that check will be made available to Vermont Department of Education in
accordance with V54 Title 16, Chapter 5, Subchapter 4 , and will be used m reviewing my smtability for
smployment. I have read and vmderstand the attached Maintenance and Destmetion Policy. I finther
understand that within 30 dayvs of receiving the results of the record checks, I have the nght to appeal the
finding= to the: Vermont Criminzl Information Center, Department of Public Safety, 103 South Main Street,
Waterbury, VT 03671-2101

Signature of Applicamnt: Drate:
{Sizmed in the presence of a MNotary Public)

Identity Verified by: Date:
(Tdotary Public)

My Commission Exparas:

Fasgzast for Criminal Recerd Chack (Ravised 12/07) 1
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State of Vermont

Vermont Department of Eduncation
120 State Street

Momtpelier, Vit 056202501

YERMONT CRIMINAL INFORMATION CENTER
FINGERPRINT AUTHORIZATION CERTIFICATE

APPLICANT:

=== You must brmg this certificate with yvou to yvour fingerprimting appombuent after it has been
validated by the Vermont Department of Education. Identification Center staff WILL NOT
submit your fingerprints to VCIC for processing without this form *+*

REASON FINGERPRINTED:

[ Education

NAME:

Last First hiaddle

MADIEN OF ALIAS NAMES:

DOB: S5M:
POB:

Tomm Statn Country
TELEFHONE NUMBER:

In addition to Vermont I have resided or been emploved in the following states:

Applicant Signature:

R T W

VT Department of Education Use Only
REQUESTING AGENCY: Agency Code:
Vermont Department of Education

1 certify that the above applicant has paid his or her criminal record check fee.

Agency Staff Signature: Daate:

»~ VERMONT




P
VERMONT Agency of Human Services

Adult Protective Services, 103 S. Main Street, Ladd Hall, Waterbury, VT 05671-2306

ARD
Child Abuse Registry Unit, 103 S. Main Street, Waterbury, VT 05671-2401

CONSENT FOR RELEASE OF REGISTEY INFORMATION

Full Name: Gender:
LAET FIRET Shddle Tnshal
Address:
Phone number: Buth Date: Flace of Both:
City, State, Country
Other FIRST nameas I have usad, if any (1.e. Micknames, Aliazas):
Other L AST names I have used, if any (i.e. Maiden Names, Aliasas);
= TTvpe s Frad)

I hereby authorize release of any infoomation of reports of abuse, neglact or exploitation substantiated agamst me and contamed
m the Vermont Adult Abuse Registry and'or the Vermont Child Protection Registry to the Vermont Department of
Education.

(Prospective) Staff, Contractor, or Volunteer Signature Date



What Educators Needed to Do
This Year:

« READ the CRC packet when they
received It!

e Determine if they have had a fingerprint
supported CRC since July of 1998.

 If yes, the check the YES box on the
cherry form and return this form with
renewal or before renewal.



If NO!

Check the NO box on the cherry form.

Complete the white Request for Criminal
Record Check and have it NOTARIZED

Complete the white VCIC Fingerprint
Authorization Certificate (top)

Complete the canary — Consent for
Release of Registry Information (Child
Abuse Registry)



Next:

Check all forms to make sure all required
iInformation has been answered.

Make a check out to Vermont
Department of Public Safety for $19.25.

Return all forms four (4) forms to the
_icensing Office with check for $19.25.

This can be done ahead of renewal and
should alleviate any hold up at renewal
time.




Then:

* Once the educator receives the white
VCIC Fingerprint Authorization Certificate
validated by DOE-Licensing Office - call
Law Enforcement for appointment to have
prints taken.

e Educator MUST HAVE this validated form
with them when prints are taken.

* Prints may be done via LiveScan or with
Federal Applicant (FD-258) fingerprint
card ONLY.



Additional Information:

e The CRC forms cannot be downloaded

e |Information on National Criminal Record
Check Program can be found on the DOE
website at;

http://education.vermont.gov/new/pdfdoc/Ii
censing/forms/vcic_brochure.pd” s

(Under Initial Licensing)



What will happen?

e Educator will receive a receipt from
fingerprinting agency. Keep this receipt as
verification that fingerprinting has been
done!



What DOE experienced this year:

Forms sent in separately or omission of a form
Forms not completely filled out

Checks for VT Dept. Public Safety not sent
Educators waiting until June to do forms

Notify educators at renewal time that CRC has
not been completed (missing forms, no forms
sent)

Any of the above may hold up a renewall!!!



New for 2011 Renewals and Initials

and Reinstatements:

Beginning July 1, 2010:

>

>
>

New item added to the Disclosure form
regarding VCIC’s subscription service
Cost of fingerprinting up to $25
Fingerprint supported CRC will now
Include more offenses from other states



Disclosure Form: Iltem |

| acknowledge that the Department of Education may
receive updates to my criminal conviction record via

VCIC'’s subscription service and may use this information
to verify my answers to the above questions. |
understand that this information will be used for
reviewing my suitability for licensure. | further

understand that within 30 days of receiving the results of
the record check or update, | have the right to appeal

the findings in writing to the Vermont Criminal
Information Center, Department of Public Safety,

103 South Main Street, Waterbury, Vermont 05671-2101.






